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Policy statement: Extracurricular Activities

This policy statement should not be read in isolation but in conjunction with all other school policies. Particular attention should be paid to the school’s aims, the behaviour policy, the equal opportunities policy and the health and safety policy.

At Sandal Castle (V.A.) Community Primary School, we aim to provide children with a range of opportunities to participate in and experience different activities, sports and pursuits as part of our rich, broad and balanced curriculum. It is encouraged for there to be a wide range of activities including, for example: SATs boosters, French, chess, choir, instruments, swimming and other sports clubs. It is also encouraged for external providers and local clubs to help add to our diversity of clubs and enrichment activities available. 

We care deeply about the wellbeing of our staff and understand the sacrifice our staff make in taking on the responsibility of leading an after-school activity club. For every term that staff deliver an after-school activity club, each staff member is entitled to one full day time in lieu. Clubs will last a maximum of 10 weeks per term.

High-quality clubs are an essential part of school life. They allow children the opportunity to experience things in a way not necessarily afforded to them before. They unlock doors and ways of thinking to help allow children stepping stones into other clubs, sports and activities beyond the classroom and school. High-quality clubs can develop children’s motivations, self-esteem, physical and mental wellbeing. The purpose and priority of all clubs should have enjoyment at the heart of them. 

At Sandal Castle (V.A.) Community Primary School, we aim to give children opportunities to:
· Participate in a variety of clubs
· Develop their physical and/or mental wellbeing 
· Compete with others of similar ability levels in a supportive, sporting environment
· Find enjoyment through developing and extending their skills and interests.

Guidelines for Implementation
All after school activity clubs must adhere to the following guidelines and procedures:

Before
· Any member of staff, volunteer or external coach intending to begin a new club must consult the Extracurricular Lead for approval
· If a member of staff intends to use adult volunteers to help run a club, they should consult the Head Teacher or Extracurricular Lead and adhere to the procedure laid down in our safeguarding policy.
· Staff, volunteers and external coaches will be asked to have an induction to extracurricular guidelines and policies relating to health and safety, first aid procedures in school and child protection procedures as designated by the DSL/school. This needs to be talked through by either the Extracurricular Lead, SLT member or School Business Manager
· External providers/volunteers must be DBS enhance checked with the school and issue numbers kept on the Single Central Record
· External providers for coaching sports activities to provide copies of their insurance/qualifications which will be kept in the office
· Permission slips of children who are taking part in any club will be kept in the school office. All contact details are available on Arbor  
· All clubs run 15:15 – 16:15
· Parents/carers are provided with a form that the child brings home. This form shows all available clubs that their child can attend. Parents/carers are welcome to tick multiple clubs and indicate a preference if they so wish. Dependent on the number of applicants, as many children as possible will be given a place i.e., if a child has only signed up for one club, they will get priority for that specific club over someone who has signed up for several clubs. If numbers cannot allow all children to receive at least one club that term, they will be given priority for a place the following term over anybody who has previously done a club. Once selected, confirmation of places allocated will be distributed via a letter to parents/carers. Any complaints from parents regarding their child not receiving a place can be dealt with by office staff/Extracurricular Lead/SLT as necessary. This process is to be clearly communicated with parents/carers to help develop understanding of how we aim to provide for all of our children.
· Parents/carers must sign to give permission for their child to attend. Parents/carers must also include an up-to-date contact number and any relevant medical information. Parents/carers to also include information on what is happening to their child at the finishing time of the club i.e., walk home by themselves, be collected, attend Sandal Stars. 

On the Day
· KS2 Pupils are responsible for getting themselves to after-school activity clubs and for remembering where and when they are held.  KS1 children must be guided to stay behind in a designated area and not leave the building at home time. 
· All clubs must finish promptly at the specified time. The adult in charge has the same duty of care as at the end of the school day. The adult in charge ensures all children leave school safely. In the event of somebody not being collected on time, adult in charge will give a 10-minute grace period before phoning parents/carers and placing them in Sandal Stars.  
· If a child is regularly not collected on time at the end of a club (2 or more occasions 5-10 minutes late), this child could be prevented from remaining in or joining a club. Child can be placed in Sandal Stars and parents/carers are liable to pay. If you have concerns, please speak to the Extracurricular Lead/SLT.
· A register will be taken at the beginning of each club. Registers are kept in the school office. If a child does not attend an activity or a club for three weeks running (without reason), they will be removed from the register and parents/carers will be informed. If there is anyone in attendance that isn’t on the register, inform the office immediately and parents/carers can be rung in order to collect. The child can then wait with office staff or attend Sandal Stars (whichever is more appropriate) until they are collected.
· Any pupil who persistently misbehaves or disrupts a club will be removed from the register. The child and parents/carers must be informed beforehand that this is a possibility, with clear expectations and next steps outlined. 

Other Considerations
· No child should be taken off-site unless the usual off-site procedures have been followed and this has been logged and approved on Evolve.  
· First Aid – adults in charge should be aware of where school first aid kits are kept. Mobile kits must be taken if a club is outside the school building.
· All club leaders must have a copy of the accident forms (first aid area). Club leaders are responsible for ensuring parents/carers of children in their club are contacted in an emergency. If an outside agency, they must use the office staff to help them do this. In the event of there being no office staff, Sandal Stars staff are to help.  
· Unless an OAA, risk assessments for clubs fall within the parameters of standard risk assessments already in place
· If a child wishes to withdraw from a club or activity, they must ask their parents/carers to contact school so that we are aware that they are withdrawing with permission.
· If, for any reason, a child cannot attend a club, it is expected that they or their parents/carers inform the school.
· A club should only be cancelled after discussion with the Head Teacher and/or Extracurricular Lead. Where possible, the parents/carers will be given 24 hours’ notice of cancellation.
· If 24 hours’ notice of cancellation of a club is not possible, parents/carers will be contacted by telephone. Unless circumstances are exceptional, no club will be cancelled on the day. If parents/carers cannot be contacted by telephone, children will be properly supervised at school until the usual finishing time of the club.
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